
How To Enter Daily Entry for Supper

OPEN FRONT OF THE HOUSE - DAILY ENTRY

1. Click the Front of The House button

2. Click the Accountability button

3. Click the Daily Entry button

4. Daily Entry screen appears
• Click New on menu bar
• Enter Search Criteria
• Select Main Site
• Select correct date for Supper service

5. Select the correct tab for Supper
• Enter the total number of student meals in the Free box
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6.       Click Save on the menu bar and then click Close.         
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